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What is a JA VIRTUAL Job Shadow?
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Share Your Success!
This spring schools are closed for face-to-face learning and switching to online programming in response to
COVID-19. Junior Achievement is dedicated to helping our kids plan for the future and focus on their
dreams by providing teachers and parents with free online resources. If you are a JA volunteer and would
like to help us with this effort, now's your chance to become a virtual JA volunteer! For the remainder of the
school year 2019-20, if you record and share a video with us, we will be able to share with students through
our online and blended-learning programs!
This is just a temporary initiative in response to COVID-19. We certainly look forward to having you back inperson in classrooms and at JA events this fall!
Presentation Format (5 to 10 minutes)

1

Introduction
 Who you are
 Your job title and company
 How long you have been with the company

2

Job/career info
 Brief company information (what goods and/or services it provides)
 Your position (job duties)
 Typical day:
a.
What type of technology, machines, tools or equipment do you use?
b.
Likes/dislikes with your position
c.
Work setting (indoors/outdoors, noisy etc.)
d.
Why was this the career for you?
e.
What would you look for in someone you were going to hire?
f.
What type of education/training is necessary for this career?

Learning Objective
Students will become more work ready by learning about the various career opportunities that are available
in the local area. They will learn about the education and training needed to qualify for various careers as
well as developing a better idea of what tasks and roles are required in a career. Students will learn how
the educational concepts they are learning each day can be practically applied to the world of work.

8 Simple Tips for Creating a Great Video


Use Plenty of Light.
o Please be mindful of lighting – no backlighting. Lighting makes a huge difference in the quality
of a video, so make it a priority during recording. You will need to be intentional about the types
of lights you use and where you place them. You can also use a large lamp or two to cast the
type of light you want. Windows are also a good natural light source.



Use a Clean Background.
o Be deliberate about the background you use for filming. Nothing looks less professional than a
messy or distracting background. We recognize this may be difficult when filming at home (if
you’re unable to film in a business setting). Please use the least distracting background
possible.



Prioritize Crisp, Clear Audio.
o Your audio quality is more important than your video quality. Be aware of any background noise
that your microphone might be picking up, too – it’s easy to tune out things like traffic, birds, and
even the noise of the wind, but all of these sounds will be very obvious on your recording.



Avoid Shaky Footage.
o Please secure your camera/cell phone. If you can, avoid holding your phone while recording.
Once you’ve got your camera set up, try not to move it unless necessary.



Please Capture Yourself
o Be mindful of vertical spacing – make sure your head and shoulders are in frame. For the best
quality of video using a smartphone: use the camera on the back of your phone. The front
camera’s quality is not as good on most phones.



Record in Landscape Mode
o Please record yourself horizontally. This will give you footage that looks good on larger
devices, not just phone screens. Junior Achievement will be editing your video to create
concise, consistent videos that will be a part of a larger series of presentations.



Plan Your Video in Advance
o By taking the time to plan your video thoroughly before you start recording, you can ensure
that the quality of your actual content is just as good as the quality of your footage. Review the
JA Career Speaker Series questions prior to beginning your recording. Again, Junior
Achievement will edit your final product, but the more prepared you are to share your story, the
easier it us to deliver your message!
Dress
o Feel free to wear something that you would wear in your normal business day. (If you’re a
banker, business attire; if you’re a nurse, scrubs are appropriate, etc.) If possible, please wear
a solid colored top. Solid colors film better and create ease in the editing process.



How Do I Send My Video?
1. First. Confirm with Junior Achievement that you will be participating!
a. Confirm your Job Title, Company, and when you expect to complete and send the video.
2. Record your presentation on an internet-enabled cell phone or tablet.
a. You will be uploading your video directly from your device.
b. Make sure your video is 10 minutes or under.
3. Go to https://www.wetransfer.com on your device.
a. Junior Achievement is using this service to help us save space on our servers as we
expect to receive a lot of great speaker videos in a small window of time.
4. Click “Send a File”
4

Click “+ Add a File”

5

Add the video file (traditionally an .mp4 for Android devices or HVEC for Apple)

6

Click “Next” at the bottom of the screen.

7

Click “Get a Link”
a. Please send us a link rather than have the service e-mail us directly – we want to make
sure we receive your video and don’t want it to potentially get spam filtered.

8

After uploading is complete, click “Copy link”.

9

E-mail copied link to haley.smith@ja.org and greggory.hampshire@ja.org
a. Please reconfirm your Job Title and Company in the e-mail.
b. You will receive a confirmation e-mail.

10 Congrats – you’re done!
If you have any questions or concerns, please reach out to Haley Smith, Marketing Manager, at
haley.smith@ja.org or by phone, 616.575.9080.

JA My Way
Americans typically change jobs several times over the course of their lives. Because managing income
earned from a job is fundamental to financial literacy, making informed decisions about what type of work to
do becomes one of the most important decisions you can make. That’s good news, because working in
your chosen career field can be awesome. But how do you decide what career may be best for you?
JA My Way is an online destination to learn about careers, starting a business and managing money. The
experience combines games, rewards, information and social media to help explore these topics in a fun
and exciting way. This website is your guide to creating awesome resumes, finding the perfect career,
managing your money and more! Get started by taking the Personality Quiz. Register and see which
careers fit your personality at My Career. Explore buying a car, saving for college and filing a 1040EZ at My
Money. Build your resume at My Resume. Check out starting a business at My Business.
You can customize the site by creating login information, create and save resumes, and save jobs that they
would be interested in working at some day. Through a rewards system, you have the opportunity to gain
badges that can eventually be redeemed for real-life rewards!

So visit the JA My Way to explore the many
opportunities!

https://www.jamyway.org
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